NB- All sections that need editing are in green. 
 
										A local council,
										Any street,
										Your town,
										AA12 B34
										Date
(Your school address)
To Whom It May Concern,
	I am writing to inform you of a proposed new development in your area. Recently, Eco-Energy UK has submitted an application to build a wind farm at (insert local green space here). The proposed site would contain _______ wind turbines, each around 330 feet high, and would generate roughly _______ kWh of energy a year (NB- one turbine produces around 6 million kWh a year, so adjust this depending on the number of turbines).
Whilst wind turbines are a useful source of renewable energy, some groups are unhappy about the location of the site being so close to the (adjust depending on local area- it could be houses, a forest, school etc), and the impact this may have on the area in question. It is important that all viewpoints are heard: therefore, the Town Planning Department of _______ Council have decided to hold a debate on the subject. During this debate, all interested parties can put forward their views, before a decision is made about whether or not the wind farm development should go ahead. The meeting will take place in (location- eg classroom), at (time) on (date).
This is your chance to have your say, so please ensure you make the most of it!

Yours faithfully,

(Signature here)
D. Evans (Town Councillor)
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